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Updating Your Application 

in CHAMPS 

 Sign into SSO and CHAMPS 

 Change Your Address 

 Add Your Name to/Remove Your Name From 

the Provider Registry 

 

***NOTE: Any changes to your application can 

only be made after the application has been 

approved. 



Sign into the State of Michigan Single Sign On by going to 

http://sso.state.mi.us and entering your User ID and Password. 

This will take you to the Single Sign On Application Portal. 



Click on the CHAMPS hyperlink. 

Read the MDCH Systems Use Notification on the next page and click 

Acknowledge/Agree. 

***NOTE: You will have to do this every time you access CHAMPS 



Jane Doe 

In the Domain box, click on the black arrow in the right corner and click on 

your name 

In the Select Profile box, click on Home Help Access 

Click Go. This will take you to the CHAMPS home page 

Jane Doe 

Jane Doe 



In the Provider tab, click Manage Provider Information. 



Changing Your Address 



To change an address, click on the Step 2: Locations hyperlink (in blue). 

On the next screen, click Primary Practice Location hyperlink (in blue). 



Click on the Location, or Correspondence hyperlinks (in blue) to change 

the appropriate address. 

 ***NOTE: Primary Pay To address cannot be changed at this time. 



***NOTE: When changing the Correspondence option, be sure to enter the address 

where you regularly receive mail, as all correspondences from the Home Help 

program will be sent to the address entered there.  

Below is a display of the Location Address change page.  

Complete the Address Line 1 and Zip Code boxes.  

Click Validate Address. 

Click  Save. 

Click Close. 



Click Save and Close on the Location Details page. 

Click Close on the Locations List page. 



In order to submit the changes on your application, you have to first 

complete the Modification Checklist.  

Click on Step 7: Complete Modification Checklist.  

Proceed through the next few slides to complete this process. 



Add Your Name to/Remove Your 

Name From the Provider Registry 



If, at any time, you are interested in working for other clients: 

Click the Step 7: Complete Modification Checklist hyperlink. 



Answer Yes to the first two questions if you would like to work for other 

Home Help Clients. Your name will be added to the Provider Registry. 

Answer the rest of the questions. 

Click Save. 

Click Close. 

***NOTE: If you want your name removed from the Provider Registry, answer 

Yes to the third question. 



Click Step 8: Submit Modification Request for Review 

Click Next. 



Read the Terms and Conditions (Enrollment Process) statement. 

Check the box at the bottom indicating you have read and agree to the terms. 

Click Submit for Modification. 

Click OK on the textbox that pops up. 



Click Close. 

You will be directed to your CHAMPS home page. 


